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CERTIFICATtr FOR RECORDATION OF DEDICATORY INSTRUMtrNT
OF

OAK CRBEK OWNERS ASSOCIATION, INC.

STATE OF TEXAS

COUNTY OF TARRANT

$

$

$

KNOW ALL MEN BY THESE PRESENTSI

WHEREAS, Scction 202.006 of th€ '[€xas I'r0perty C0de requires that "A propcrty
owners' association shall file its dedicatory insh'uments in the renl property records of cach
county in \vhich the property to which the dcdic{tor} instrument relates is located."; and

WHEREI{S, Oak Crcck Owners Association, Inc, a Texas nonprofit corporation
(the "Association") desires lo comply tyith Scction 202.006 by liling of rerord in the real
propcrty rccords ofTarrant County, Tcxas, the attached instrum€nt; and

WHEREAS, the ttached instrumcnt constitutes a "dedicatory instrument" as
dctincd by Section 202.001 of the Tcxas Propcrty Code; and

WHITRIIAS, thc Declaration of Covenants, Conditions and Rcstrictions for Oak
(--rcck Olvners Association, Inc, nn nddition to the Cit] of Arlington, 'I'exas dated March
22,1984, and rccordcd in Volume 16, P^ge 19 et seq,, Rcal Propcrty Records of l arrant
County, Tcxas, as sanle has bccn amended and supplemented (the "Declaratioo")
subiectcd to the scheme of dcvelopment therein certain land described in Exhibit "A"
thcreto located in Tnrrant Countyr Texas;

NOW, TIiEREFORE, the undcrsigncd authorized representative of the Association
hcrcby executes this Certificate to etfect thc rccording of the dedicalory instrument
attachcd hereto on behalf of the Association.

lSigniture page f0llows. I
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EXECUTED this 20th day ofNovember 2023.

Oak Creek Owners Association, Inc.,
a Texas noIr-profit corporation

By:

STATE oF TEXAS

COI]N'I'Y OI.' 1'ARRANT

$

s
$

Vic Bosnich, authorized repr€s€ntative of Oak Creek
This instrument was acknowledged before me on the 20th day ofNovember 2023, by

Owners Association, Inc., a Texas

Public, State of Texas

AFTER RECORDING RETURN TO:

Vcracity, Inc.
5204 Village Creck Dr., Suite 202
Plano, Texas 75093

Victor Bosnich
Authorized RepresentatiYe

STAIE OF TEXAS
Nohry l.D.717749.5

non-profit corporation, on behalf of said
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OPF]N RECoRDS POLICY
for

OAK CREEK OWNERS ASSOCIATION. INC.

THE STATE OF TEXAS

COUNTY OF TARRANT

I, Beth Grover, Secretary ofoak Creek Owners Association, lnc. (the ,,Association,,), do hereby
certily that at _a meeting of the Board of Directors of the Association (the..Board,,) duly called and
held onthe LaL day of lJo.)r.t ,bt '.202a, with at reasra quorum of the Board members being present
and remaining throughout, and being duly authorized to tra;sact business, the following Open Iiecords
Policy ("Policy") was duly approved by a majority vore ofthe members ofrhe Board:

Rf,CITALS:

l. The properry encumbered by rhis policy is that property restricted by thecondominium
Declaration for the oak creek owners Association, Inc., recorded in the condominium Records of rarranl
County, Texas, under Volume 16, page 79, Document No. Dlg40l24g4, as may be amended and/or
supplemented from time to time (.,Declaration',), and any other propeny which has been or may be
subsequently annexed thereto and made subject to the authority ofthe Association.

2. Chapter 82 ofthe Texas property Code was amended to add Section g2.l l4(l) to set forth
openrecords procedures and to require condominium unit owners' associations to adopt and record open records
policies consistent with thc procedures set foth in the statute.

3. The Board ofDirectors ofthe Association desires to adopt an open records policy consistent
with the provisions ofSection 82.114(l) ofthe Texas properry Code.

_4. This Open Records policy replaces and supersedes any previous open records policy, if
any, adopted by the Association.

$

s

$

POLICY:

It is the policy ofthe Association to make the books and records ofthe Associatioq including financial
records, open to and reasonably avairabre for examination by an owner, or a person designated in a writing
sig[ed by the Owner as the Owner's agent, attorney, or certified public accountant (the,,Owner,;
Representative") in accordance with the following provisions:

1. Request. An Owner or the Owner,s Representative must submit a written request for access or
information. The written request must:

a. be sent by certified mail to the mailing address of the Association or to the authorized
representative of the Association as reflected on the most current Manag€ment
Certificate of the Association filed of record in accordance with Section g2.l 16 ofthe
Texas Property Code;

Open ltclo s loLicv lor OakC,..k Or",tr,, A;;;i;1,,,



b. describe with sufficient detailthe books and records ofthe Association that are requested:

and

c. state whether the Owner or the Owner's Representative elects to inspect the requested

books and records before obtaining copies or have the Association forward copies ofthe

requested books and records.

2.ElectiontolnsDect.lfaninspectionisrequested,theAssociationmustsendwrittennoticeto
the O*n". or theiiilfil{ftentative ofdates dlrring normalbusiness hoursthatthe Owner or the Owner's

Representative may inspect tie requested books and records Such written notice must he sent on or before

it "'t*tt 
(lo*) uu"in".. day after tire date the Association receives the request, unless the Association sends a

notice to tire Owner or Owner's Representative in accordance with Section 4 below

3. Election to Obtain CoDies. Ifcopies ofthe identified books and records are requested, th€

A..o"iution .urffiE;iil[iiiiiGiquested books and records on or before the tenth (10'h) busin€ss day

afrer the date the Association receives thi request, unless the Association sends a notice to the Owner or

Owner's Representative in accordanco with Section 4.

4. Inabilitv to Produce Records within 10 Davs. If the Association is unable to produce

requested booksiiiliird-iiiiiftfore the tenth (10 ,) business day after the date tlre Association receives

therequest,theAssociationmustprovidewrittennoticetotheownerortheowner'sRepresentativethat:

a. informs the Ownel or the Owner's Representative that the Association is

unable to produce the requested books and records on or before the t€nth

(lorh) business day after the date the Association rece;ved the request; and

b. states a date bywhich therequested booksand recordswillbe sentormade

available for inspection, which date shall not be later than the fifteenth

(15rh) business day after the date such notice is given'

5. Extent ofBooks and Records. The Association must produce books and records requested

tyono*n",o.uii-otn.p."."oati,"toth"extenttho5ebooksandrecordSaleinthepossession,custody
or control ofthe Association.

6.Timeoflnspection:Cooieslfaninspectionofbooksandrecords-isrequestedorrequired'
th" in.p""tion ,tii-l tuk.flu". ur u -ut rully ugreed upon time during normal-business hours At the inspection'

theownerortheowner,sRepresentativemayidentirythebooksandrecordstobecopjedandforwarded,The
a""".iution -."t trr"r"ufter make copies of such books and records at the cost ofthe owner and forward them

to lhe O$ ner or lhe O$ ner's Representati\ e.

7. Format. The Association may produce books and records requ€sted by an Owner or an

O*n".'. R"p."."iiiiii-" in hard copy, electronic or other fomat reasonably available to the Association.

Open Rccords Policy for Oal{ Crcek Owne^ Association lnc.



8. e!!!. The Association may charge an Owner Ibr the compilation, produclion or reproduction
of books and records requested by the Owncr or the Owner,s Rcpresenlative, which costs may includc all
reasonable costs ofmalerials, labor, ald ovcrhead. costs willbe billed at the ratcs established by litle I ol'the
'l'exas Administratile Codc, Section 70.3 ("Section 70.1"), as sanle may be amended lrom time-to-timc. As ol
the datc olthis Pol;cy, the rates set fofih belo*,are cstablishecl by Scction 70.3. Should the rares sct lorh in
Section 70.:l evcr be diflercnt than in rhis policy (eithcr through amendmenl or error by this policy) thc then
oun'ent rales set forth in Section 70.3 shall conrrol.

Labor for locating, compiling and reproducing records"

Overhead charge*

Copies (8% x 11 and 8% x 14)

Oversize paper copies (11 x 17, greenbar and
bluebar)

Sp€cialty papers (blue print and maps)

Diskette

Magnetic tape or data or tape cartridge

CD

D\D

VHS video cassett€

Audio cassette

Other

$15.00 per hour

20% of labor costs

$0.10perpage

$0.50 per page

actual cost

$1.00

actual cost

$1.00

$3.00

$2 50

$1.00

At the rate provided for
in Section 70.3

9. Advance Paynent of Dstimated Costs. Ihe Association musl estimatc ihe costs of
conpilirg, producing and reproduciig books and rccoKls requestcd by an OwDer or an Owner,s Reprcscntative
on thc basis ofthc rales set fbrth in Section 8 above. The Association Inay requirc advance paymcnt ofthe
estimatcd costs ofcompiling, produciDg aDd reproducing the requcstcd books aDd records.

10. Actual Costs.

10.1. Iftheactual costs ot'compiling, producirg and reproducing rcquested books and rccords are
less than or greater tharr the estimatcd costs, the Associafion will submit a final invoioe to thc
C)wlrer on or bcfore the thirticth (30,r,) business day afler the date thc requested books and
rccords are dclivcred.

10.2. Iitlle final invoice iDoludes additional anounts duc fiom the Owner. thc Owner is required to
pny the addition,rl amount to (he Association bcfore the rhidieth (30 ,) busiiess day aftcr the
date the invoice is sent to the OwDer.

E No labor or ovcrhead will be charSed ifrher€ dc 50 or fewer pag€s unlcs rhe documenls are in 2 or more separate buildinSs not
physically connected to cacb othe. or in a remote srorage faciliry.

Open Records P.licl,lor OakaEek(\rnc( Associ.rion, hc



10.3. Ifthe final invoice indicatesthatthe actualcosts arelessthan the estimated costs, the Associatiol

mustrcfundtheexcessamountpaidbytheownernotlatelthanthethirtieth(301h)business
day after the date the invoice is sent to the Owner'

l0'4'IftheownerfailstopaytotheAssociationtheadditionalamountsshowninthefinalinvoice
in accordance with Subiection 10.1 above, the Association may add the additional amount to

the Owner's assessment account as an assessment'

11. Books and Records NotReouired to beProduced'

11.1. To the extent the requested infomation is not located in meeting minutes, unless an Owner

whose records are th; subject ofarequest provides express written approvalto the Association

or unless a court order is issued directing either the release ofbooks and records or that books

and records be made available for inspection, the Association is not requir€d to release or

allow inspection ofbooks and records that;

a. identify the history of violations of dedicatory instruments of an

individual Owner;

b. disclose an Owner's personal financiat information, including records

ofpayment or nonpayment of amounts due the Association;

c. disclose an Owner's contact information orOwner's address; or

d. disclose information related to an employee of the Association'

including Personnel fi les

11.2. In addition, information may be rel€ased in an aggregate or summary manner that will not

identiry an individual properry owner'

12. Business Dav As used in this policy, "business day" means a day other than a Saturday'

Sunday or state or federal holiday.

lherebycertirythatlamthedulyelected,qualifiedandactingSecretaryoftheAssociationandthatrhe
foregoing Open Recoids Policy was approved by ; majority vote ofthe-Board ofDirectors as s€t forth above

;;;,;;';;";.; in the books and records of the Association, to be effective upon recording in the official

Public Records ofReal Property of Tanant Countv, Texas'

@o rcmrrs roticl to. Oat Cmk OM6 AMci.tio, Inc.



TO CERTIFY which witness my hand thisthe 1u14, day of lio,ttnbut )o) a

By:

Prinled:

Its:

Beth Grover

Secretary

TFIE STATE O]' TEXAS

COUNTY OF T,\]IRANT

-BEFORE 
ME, the undersigned notary pubtic. on tt is 1@{ day of N"LlZnlAti ,202a-personally appeared Beth Grover, Secretary ofOak Creek Owners Issociation, In-" kno*n to me to be the

person whose name is subscribed to the foregoing instrument, and acknowredged to me that he executed the
same for the purpose and in the capacity therein expressed.

$

$

s

sTArE OF TEXAS
tlobry l.D. 7174*a

OAK CRXEK OWNERS ASSOCIATION,INC.

Notary Public in and for rhe Srate olTexas

oc,.,.v,d br.!) r.i n I, kaa,"ia A-,t,i,,J*
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DOCUN4DNT RETf NTION POLICY
FOR

OAK CREEK OWNERS ASSOCIATION, INC.

THE STATE OF TEXAS

COIJNTY OF TARRANT

I, Bcth Crover, Sccrclary of Oak Crcek Owners Associatioi, lnc. (the .,Association,,), 
do

hcreby oertif, thal al a meeting ofrhe Board oft)ircctors of the Associalion (the ,.Board,,) duly
oalled and held on 1he l6'r' day oll Novernber, 2023. with at least a quorum ofthe Board mcmbers
being prcsent, beirrg duly authorizcd to transact busilress, the iollowing Documenr Relcniion policy
("Policy") was duly approved by a majority vorc ofrhe members olrhc Board:

$

$

$

R.ECITALS:

1. The property encumbered by this Policy is that prope(y restricted by the
Condominium Declaration for the Oak Creek Owners Association., Inc., recorded in the Condominium
Records of Tarrant County, Texas, under Volume 16, Page 79, Document No. DI84012484, as each
has been or may be amended and/or supplemented from time to time (collectively, the ..Declaration,,),

as same has been or may be amended and,/or supplemented from time to time, and any other property
which has been or may be subsequently annexed thereto and made subject to the authority oi the
Association.

2. Chapter 82 of the Texas Property Code was amended to add Section 82. 1 I 4 I (l) to s€t
forth document retention procedures and to require condominium unit owners' associations ao adopt
and record document retention policies consistent with the procedures set forth in the statute.

3. The Board ofDirectors ofthe Association desires to adopt a policy relating to the
retention ofvarious types offinancial and other records ofthe Association.

4. This Document Retention Policy replaces and supersedes any previous records
retention policy, ifany, adopted by the Association.

POLICY:
This Policy provides for the future systematic review, retention, and destruction ofdocuments

received or created by the Association in connection with the transaction ofthe Association's business.
This Policy covers all records and documents, regardless ofphysical form, and contains guidelinesfor
how longcertain documents should bekeptand howrecords should be destroyed.



It is the policy ollhe Association to retain the rccords ofthc Association listcd below for the periods

of time set folth below. Documcnts that may not be specillcally listed will be rctaincd for thc timc pcriod

ofthe documents mosl closely relatcd to tlrem as listed below. I-lecl.onic docunlcnls lvill bc rctaincd as if
!hcy wcrc papcr documents. 'fherefbre, any eleclronic filcs that fall into onc oithe document types listed
bclo\L,will bc maintaincd lor the identified tiIne period. Provided, however, al the option ofthe Board of
Directors, documents may be retained lor a longer period oftimc. The Association is not required to retain
any other records. As used herein,'l'ccords" means documenls originated or obtained by the Associatior
in conncclion !vith ils opcnlions, whcthcr a paper document or a document iD elecronic fonn.

1. Retention P€riods.

DOCUMENT TYPE DET'INED TIME PERIOD EXCIPTION

AccountRccords of
Current Olvners

Mcmbcr as scssmcnt Five (5) years tJnless period of
owncrship cxcccds
five (5) years,lhei
retain last five (5)
years.

Audit Records Indepcndent Audit
Records

Seven (?) years

Bylaws And all amendments

Ccrtificate of
FormAtion

And all amendments PennaneDtly

Contracts Filralcontracts between
the Association and
another entiq/

Laterofcompletion of
performance or
expiration ofthe
contract term plus four
(4) years

Finrncial Ilooks & Year End Financial
Records and suppodng
documents

Scvcn (7) years

Minutes ofBoard &
OlYners Meetings

Board ninutes and

wri11elr oonsents in lieu
ofa meeting; Annual
and special member

Seven (7) years

Di.urnc r Rrr.oli.n R,Lic) lnr Ot'l Cr..[ Grft^ A$.fthon,lnc



Voting records, ptoxics
and correspondcnce
rclat'ing to amendmcnts
to l)rclaration

All amendments to
Declaration

PcrmaneDtly

R€strictive Covenlnts And all amendments Pernranenily

All OtherDedicatory
Instrumentsl

And all amendmcnts Pcrmanently

Condominium
Information Statenront

And allamendnrents

Tax Returns Federaland State
Income and Franchise
Tax Returns and
suPporting
documentation

Seven (7) ycars

2. Destruction of Documents.

'l he documcnts listed in Section i above, wil bedestroyed as soon as p|acticable when thc applicable
retention period expircs. other dooumeDts orthe Association not listcd in section I above, will be d;stroyed
whe. deemcd appropriare by ihc Board of Directors of thc Association. Deslructiorr ofpaper docurrerts
$,i11 be by shredding, bagging and kash pick- up, unless another mclhod ofdeskoyilg ihi docunerts is
approved by fhc Iloard ofDirectors ofthe Associati... Dcstrrclion ol clcctronio documents will bcby
deletion f'rom.hard disks and refomratting of rc,ovable disks. provided, horvever, inrmerJrarely upoir
learning ofaD invcstigation or court proceeding involving an Association mattcr, all documcnts and records
(bo1h hard copy and electfonic, including e-mail) rclated 1() the invcstigation or proceeding must be
preservcd; this exccption supersedes any established dcslruction schcdule for the rccoids in qucs-rion to the
contrary.

I hercby cedily that I am the duly clccted. qualilled and acting Secretary ofthe Association aDd that
the forcgoing DocuDent Rctention Policy was approved by a majority votc of the Board oI Directors as set
lofth above and now appears iD the books and rccords ot thc Asaociation, to be effective upon recording in the
OfTicial Public Records ofRealPropefy ofTarant Counry, Iexas.

I As dcfined by S 82.003(a.)(l l-a) of the Texas properry Code.

Lrnc.u.r neurton id[rr-drffi rnc



To CERTIFY which witness my hand this the 16th day ofNovember 2023.

OAK CREEK OWNERS ASSOCIATION.INC,

,/
d;{YaA- A. Aa.r..t r-t
p,it a, &!tr E. Gro'/t"'
l1s: Sccrctary

sanle lor lhe pulpose and in thc capacity therein expressed.

THE STATE OF TEXAS

COTNTY OF TARRANT

BEFORE ME, the undersigned notary public. on this &1) Lla) of November 2023 personally
appeared AEI [ ,leui$ecretary ofoak Creek owners Association,lnc., known to meto be the person

whose name is subscribed to the foregoing instrument, and acknowledged to me that she executed the

$

s
$

w
FILED AND RECORDED

OFFICIAL PUBLIC RECOROS OF
T,ARRANT COUNTY, 

'EXASo2232OEgA4 11t2712023 01 1't PM

PROPERTY OWNERS ASSOCIATION I/IANAGEIMENT CE

-a+^l*a.,n r..),.^d-J
\J MAR\ LOUIIEiCtsOLSON

NoErY Io 717495

tucunent Relenhon Polrcy lir Oali CEek OM.6 Asocralon , Inc

Public in and for the State of'l'exas


